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The Lawrence Township Education Foundation accepts grant applications from all LTPS staff and administrative personnel.  Please use the attached revised grant application to provide the Board with details of your proposal for consideration.  
The deadline for Spring grant submissions is March 12, 2012
Revisions to the application include the following:

· Requirement of a simple Statement of Purpose rather than an Executive Summary section.

· Specific questions are stipulated within the Project Description section.
· A table is provided for required budget information.
· The Terms of Agreement must be signed electronically by all project leaders prior to consideration of the grant by the Foundation.

· The Lawrence Township Education Foundation continues to seek funding from corporations as well as other funding organizations.  These outside donors require some form of final report from LTEF-funded grants in order to assess their ability to support our mission.  As a result we now require all project leaders to submit a brief final outcome report upon completion of their grants.  These reports will vary based on the size and scope of the grant but we remain sensitive to the time constraints and ongoing effort of the project leaders.  
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GRANT APPLICATION
If you have any questions, please contact the Lawrence Township Education Foundation office 
at 609-219-0340 or info@ltefnj.org. 

Title, Project Leader, and Sections I-IV of application are required for your grant application to be accepted. 
TITLE

DATE 

PROJECT LEADER
NAME

Title

School

Email

Additional Project Participants (please list all)

Name

Title

Email

I. STATEMENT OF PURPOSE

We submit a grant request in the amount of $__________ to        objective         for ____whom and where____through the purchase of or payment for            what                .
II. PROJECT DESCRIPTION

A. Statement of need (What problem, need or opportunity will the proposed project address?)
B. Objective(s) (What are your objectives and desired outcomes for the proposed project?)
C. Plan for implementation (Describe the project activities; address what you will do, how you will do it, and when you will do it.  Include a start and end date (if applicable) as well as an estimated time for outcome reporting.)  
D. Student participation (Which students, and how many, are served by the proposed project?) 
E. Prior Foundation funding. (If prior LTEF funding has been provided for this project, or an earlier version of this project, please report on those outcomes.)
F. Project evaluation (How will you determine whether the project successfully met your stated objective(s)?)
III. ITEMIZED BUDGET 
A. Please complete this table as needed.  Include items for which other sources of funding are available to you  (school funds, PTOs, volunteer labor, donations, other grant sources) Include totals from columns  on cost, funds from other, funds requested from the Lawrence Township Education Foundation.
	Item
	Vendor
	Cost
	Funds from other:

(District, Donations)
	Funds requested

from LTEF

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	TOTALS: 
	
	
	


B. Would you accept partial funding (Y/N) and how would you predict partial funding would impact your ability to reach your stated objectives?  

LTEF will consider providing funds for: 

· Materials, projects, tools, and equipment requests 
· Special programming: visiting artists, assembly programs, and field trips, especially if longer-term impact is anticipated

· Shipping & handling and installation costs

· Professional development in support of proposed projects to ensure the project's successful implementation

· Professional development that will enhance classroom instruction.

LTEF does not fund:

· "The necessary" – tools/equipment that should be provided for in the school budget, standard classroom supplies, or maintenance and facilities costs.

· Refreshments, unless they are central to the project

· Travel expenses for district employees

· Salaries or stipends for district employees or substitute teachers.
IV. Terms of Agreement

By submitting this grant application to the Lawrence Township Education Foundation you, the lead grant author, agree to:

· Allow the Lawrence Township Education Foundation to use your ideas and wording to apply for outside funding to corporate and foundations in support of this grant if appropriate.  You will be notified in advance if outside funding opportunities exist and will be pursued by LTEF.

· Work with an LTEF-assigned “grant buddy” if your grant request is approved.  You and the grant buddy will correspond so that he/she is aware of the progress of the project (i.e. when supplies have been ordered and arrived, student response to grant items, visits by outside authors, PR opportunities for the Foundation etc).

· Submit a brief final report to LTEF stating outcomes of the grant.  The Foundation will contact you regarding the specifics of the outcome report, including number of students involved, overall impact, lessons learned, sustainability, and feedback on funding level.

Typing your name below indicates you agree to these terms (this constitutes your electronic signature):

__________________________________________________.

V. APPENDICES – Optional

Supporting information should be limited to a list of links to applicable web sites. Photographs and video may be submitted as electronic files.  Testimonials from district staff or parents can also be included.
Please discuss your grant with your building Principal and work together to determine a suitable submission date based on the announced LTEF grant deadlines.
Thank you for your hard work. We look forward to considering your proposal.
